
YOUR WORKSHOP

JOB CARD
One per job. Customer signs when the work is accepted.

YOUR LOGO HERE

Job number Date Time in Time out Priority

Vehicle make / model Registration Odometer (km) VIN

Customer Contact number Bay / address

Service type Mechanic

A. CUSTOMER COMPLAINT / REQUEST

B. WORK DONE AND PARTS FITTED

C. PARTS FITTED

Work / parts Qty Unit price Line total

Labour hours Labour rate per hour Labour total

Subtotal excl. VAT

VAT 15%

TOTAL
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YOUR WORKSHOP

JOB CARD
Completion and customer acceptance

YOUR LOGO HERE

D. COMPLETION

Work completed Area left clean and safe Customer shown the work Follow-up needed

Follow-up / notes

E. CUSTOMER ACCEPTANCE

I accept that the work above was completed to my satisfaction.

Mechanic - signature Full name Date

Customer - signature Full name Date

On a phone: open in Adobe Acrobat Reader and use Fill & Sign. A typed name and date are always accepted.
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YOUR WORKSHOP

Sample terms
Job card

YOUR LOGO HERE

BEFORE YOU TEST THIS FILE

1. This file is a sample prepared for Your Workshop to show how a custom version would work.

2. It is not licensed for business use: do not use it for real customers, vehicles or money.

3. No redistribution: do not copy, share, resell or pass it on.

4. The sample is deliberately limited (one form, sample layout); the names, sites and amounts in it are made up.

5. The full version is made to order: your logo and colours, your own fields, rules, prices and lists,

   unlimited rows, and no sample marks.

6. The layout and formulas remain the property of The Process until the full version is paid for.

Contact: The Process - iamtheprocess.com
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